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SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

(Computational Thinking)
Decomposition

The ability to understand a problem by breaking
it down into smaller parts, and identifying the key
issues, implications and identifying solutions. To
apply your knowledge from many different areas

to solve a task.

● I can break a task into smaller parts to help me understand what is
being asked of me.

● I can use knowledge from other contexts to solve this task.

Adapting
The ability to change as a result of external

influences to ensure a positive outcome can be
reached.

Interviewing
The ability to ask, or respond to, questions that

will provide relevant information to inform further
actions.

Resolving
The ability to use information from a number of
valid sources to weigh up options and come to a

solution.

Decision Making
The process that results in the selection of a belief

or a course of action among several alternative
possibilities.

● When something does not work the first time, I can look at the
problem again and find an alternative way to solve it.

● I can create questions that will allow me to receive valid and useful
information.

● I can respond to questions in a reasoned and structured manner.

● I can gather information from different media to provide me with a
balance of opinions or ideas in order to solve a problem.

● Based on information I have gathered I can select a course of action
that will allow me to solve a problem.

Taking Initiative

Work behaviour characterised by its self-starting
nature, its proactive approach, and by being

persistent in overcoming difficulties that arise in
pursuit of a goal.

● I can identify times when it is appropriate for me to undertake a job
or task without having to be asked.

● I approach jobs or tasks with a positive, proactive attitude and always
try my best to complete them.
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Enterprise

(Computational Thinking)
Parallelisation

Simultaneous processing of smaller tasks from a
larger task to more efficiently reach a common

goal

● I can work with others to break a task down into smaller steps
● I can work with others to complete these tasks at the same time

With support… Independently… In an unfamiliar context…



SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Personal Learning Planning
Being aware of what you want to achieve and

how to go about achieving your goal.

● I know how I learn best and can use strategies to help me learn to my
full potential.

Career Management
Knowing what your career goals are and how to

be successful in achieving them.

● I have discussed my career options and know what is required of me
to gain entry into this field of employment.

Job Specific Technical and Practical
When a specific career has been identified,
knowing which skills will be required to be

successful in that job.

● I can use my initiative to find out what specific skills or knowledge are
needed for my chosen career path.

● I know where I can access information or support to help me gain
necessary skills and/ or knowledge.
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Reliable
Being consistently good in quality or performance
and able to be trusted to complete a task or job.

● I can be trusted to complete jobs, tasks or sets of instructions given
to me.

● If I say I am going to do something, I do it.

With support… Independently… In an unfamiliar context…



Remembering The ability to store and recall information

● I can store and recall information.
● I am able to incorporate techniques to help me remember

information.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Understanding The ability to comprehend a subject or situation

● I am able to understand various subjects and implement strategies to
help understanding when necessary.

● I can consider different viewpoints to try and understand a situation
better.

Applying
The ability to select appropriate skills or

knowledge to complete an operation or task

● I can select, from the range I have developed, the most suitable skills
to complete a task

● I can select, from the knowledge I have acquired, the correct
information for a given context

Analysing
The ability to study or examine something in

detail in order to discover more about it

● I can patiently study or consider something until I know more about it
or understand it better.

● I am able to come to a full conclusion about something using all the
information available and not simply invent it based on what I believe
to be true.

Creating
The ability to make something new or to invent

something

● I can use my imagination to create something completely new.
● I am able to avoid copying other people’s ideas and instead I can use

them and build on them to create something different.

Evaluating
The ability to judge or form a critical opinion of

something

● I can form an opinion of something by learning more about it.
● I am able to form opinions based on facts and avoid quick

judgements based around the opinions of others.

Lateral Thinking
The ability to solve problems through an indirect

and creative approach, using reasoning that is not
immediately obvious

● I can ‘think outside the box’ in my attempts to solve challenging
problems.

● I am able to think about how to solve problems in different ways and
from different perspectives in a logical (but not always obvious)
manner.
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With support… Independently… In an unfamiliar context…



Persuading
The ability to convince someone to do or believe

something by providing sound reason

● I can discuss a subject with someone and provide sound reason that
leads and enables them to form a new opinion.

● I am able to persuade someone to believe or do something by
putting across differing viewpoints or relating information from
different perspectives.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL
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Focus
The ability to give your full attention to a task /

work hard

● I can focus fully on a task and work hard until its completion.
● I am able to recognise when I am distracted (or likely to be distracted)

and take steps to avoid this.

(Computational Thinking)
Abstraction

The ability to represent essential information
without including the background details or

explanations

● I can summarise information succinctly

(Computational Thinking)
Algorithm Design

The ability to create a list of instructions in a
logical fashion in order to complete a task

● I can break down a problem/ task into steps
● I can plan for completing a task in a sensible order

With support… Independently… In an unfamiliar context…

Visible Thinking
The ability to put your thoughts and processing

into words

● I can describe clearly to others my through processes so that they can
understand



Validate Digital Sources
The ability to check the information I find online

is reliable and factual.

● I can use search engines to find information online.
● I can make decisions about when information I find online is

trustworthy.
● I understand how to reference the work of other people that I find

online.
● I understand the consequences of plagiarism.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Using IT and software
The ability to use a variety of software on

PC/mobile/tablet to improve my learning and the
work I produce.

● I can use software and apps in a variety of subjects to improve my
learning.

● I can use software and apps to improve the standard of my work.
● I am confident in my use of ICT and know when to use it to enhance

my work.

ICT Presentation
The ability to use a variety of software on

PC/mobile/tablet to share information clearly and
improve the presentation of my work.

● I can use a variety of software and apps to share information with
others.

● I can use software and apps to improve the presentation of my work.

Digital Organisation
The ability to manage and organise the files I
store on my PC/mobile/tablet so that they are

easy to access.

● I am able to organise my digital work so that it is easy for me to
retrieve documents.

● I can organise files and information so it is easy for others to access
and explore.

Online Safety/ Digital Footprint The ability to keep myself and others safe online.

● I understand how to behave safely when using the internet.
● I am aware that what I say and do online can have both a positive and

negative effect on my life in and out of school.
● I am aware of the risks involved in the online world and know who I

can speak to if I require support.

Digital Learning

With support… Independently… In an unfamiliar context…



Reading The ability to understand a text

● Use my own words to explain what I have read
● Identify the main concerns of a text
● Find and sort information
● Select texts or sources

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Writing
The ability to create texts or record my answers

and ideas

● Write in a specific genre for a specific purpose
● Write for a specific audience
● Use language to engage my audience
● Be technically accurate in my spelling, punctuation, grammar and

Talking
The ability to share opinions and ideas through

solo presentations or group discussion.

● Share my ideas and opinions
● Challenge, support and/or develop other people’s contributions
● Speak clearly using an appropriate pace and variety of tone

Listening
The ability to take on board other people’s ideas
and understand information when someone else

is speaking

● Respond appropriately to someone else’s ideas
● Summarise what someone else has said
● Make notes from what I have heard
● Recognise features of spoken language

Validate Sources
The ability to check and evaluate that the sources

I have used are accurate and appropriate

● Use search engines and/or books to find appropriate information
● Reference the information I have used in footnotes and/or a

bibliography
● Make decisions about whether the information I am using is

trustworthy and accurate

Note Taking The ability to find and condense information

● Identify key or main concerns from a text
● Summarise my ideas or those from a text
● Use headings or diagrams to help record my information in a logical

or useful way
● Use my own words

Researching The ability to find appropriate information

● Use search engines or books to find accurate and relevant information
● Use indexes, contents and other areas to find appropriate information

quickly
● Link and use information from different sources.
● Create a bibliography by writing down the title and author of a source

Literacy

With support… Independently… In an unfamiliar context…



Money The ability to manage money and compare costs

● I can make cost comparisons in a related context
● I understand the need for a budget, understand debt and how you

get into debt (e.g. credit cards, loans etc.)
● I can solve budgeting problems
● I understand basic profit and loss in terms of buying and selling

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Time Management Interpret timetables and calculate periods of time

● I can read an electronic or paper schedule, timetable etc.
● I can calculate the length of a period of time (e.g. journey, TV

programme, recipe)
● I can use appropriate equipment to measure time, distance or speed

Measurement Work with length, area and volume

● I can read an instrument showing measurement on a scale accurately
(e.g. ruler, measuring jug, scales)

● I can convert between units of measurement
● I can use a formula or rule to calculate the perimeter of simple 2D

shapes
● I can use a formula or rule to calculate the area of simple 2D shapes
● I can use a formula or rule to calculate the volume of simple 3D

shapes

(Computational Thinking)
Data & Analysis

Collect, interpret and analyse, and represent data
in a relevant context

● I can research and gather information by a variety of methods
● I can organise and communicate results in an appropriate way
● I can draw and express conclusions from my findings in an

appropriate way

Numeracy

(Computational Thinking)
Pattern Recognition

Observing patterns, trends, and regularities in
data/ information

● I can identify trends for the data/ information I have been given
● I can describe/ explain the trends I have identified

(Computational Thinking)
Pattern Generalisation

Creating models, rules, principles, or theories of
observed patterns to test predicted outcomes

● I can summarise trends from data/ information I have been given
● I can use information from trends to inform my work

With support… Independently… In an unfamiliar context…



(Mental)
Resilience

The ability to properly adapt to stress and
adversity. Stress and adversity can come in the

shape of family or relationship problems, health
problems, or workplace and financial worries,

among others.

● I can identify when I am under stress or in a situation of adversity and
access support to help me through it.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

(Mental)
Perseverance

The persistence in doing something despite
difficulty or delay in achieving success

● When I find something challenging, I do not give up at the first
hurdle, I will try alternative solutions until I complete a task.

(Mental)
Positive Attitude

A feeling of self-assurance arising from an
appreciation of your abilities or qualities.

● I am aware of my abilities to complete tasks and can access support if
needed.

● I am able to speak to a group of peers, teachers or others.

(Mental)
Self-awareness

The capacity for internal reflection and the ability
to recognize oneself as an individual separate
from the environment and other individuals.

● I am aware of how my actions are perceived by others and do what I
can to make sure this is positive.

(Emotional)
Self-esteem

Self-esteem reflects a person's overall subjective
emotional evaluation of his or her own worth. It is

a judgment of oneself as well as an attitude
toward the self.

● I know I am valued by others.
● My opinion is important and so I offer it when appropriate.
● I am confident in myself in relation to my outward appearance.

(Emotional)
Manage Change

The ability to deal with situations in life, expected
or otherwise, in a rational manner.

● I can find positives in challenging times and know where to access
support if I need it.

● I understand that there are times in life that I will find difficult and
have strategies in place to help me deal with them.

(Emotional)
Express Feelings

Supporting others in their endeavours is an
important part of being an effective member of

society

● I am able to offer advice to others.
● I can sympathise with others to help them through difficult times.
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(Social)
Respect

Showing an appreciation for other and my
surroundings

● I follow instructions given to me, first time.
● I take care of the environment that I live and work in.
● I speak politely to those who are responsible for me.
● I am aware and tolerant of people’s differences.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

(Social)
Positive Behaviour

Behaving in a way that is appropriate for the
situation we are in

● I know that I am seen a role model by others and so demonstrate
positive behaviour at all times.

(Social)
Build Relationships

The ability to relate to people in order to create
positive friendships, or be able to work together.

● I treat others and I wish to be treated myself.
● I stand up for others who may not feel able to stand up for

themselves.

(Physical)
Body Language

Non-verbal communication, where thoughts,
intentions, or feelings are expressed by physical

behaviours, such as facial expressions, body
posture, gestures, eye movement, touch and the

use of space.

● I am aware of how I present myself and how this is perceived by
others.

(Physical)
Active

The ability to deal with situations in life, expected
or otherwise, in a rational manner.

● I regularly take part in activity to keep myself healthy.
● I enjoy engaging in active learning tasks and challenges.
● I take part in the life of the school and wider community.
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Working with Others

The ability to effectively interact, cooperate,
collaborate and manage conflicts

with other people in order to complete tasks and
achieve shared goals

● I can take responsibility for a task in order to complete a piece of
work with others in a group.

● I take on board others opinions when working together.

SKILLS FOR LEARNING,
 LIFE AND WORK

WHAT THAT MEANS SUCCESS CRITERIA LINKED TO SKILL

Delegating
The ability to entrust a task or responsibility to

another person

● I can share responsibility for tasks with others in order to achieve the
best results.

● I can identify others strengths and give them tasks that are best
suited to them.

Taking the Lead
The ability to accept responsibility for dealing

with a situation

● I can take responsibility for a group of people when completing a
project.

● I am able to communicate effectively with others in a leadership role.

Strategic Management
The process of formulating and implementing

major goals and initiatives

● I can create new ideas and put them into practice.
● I can foresee potential difficulties in a task and plan for these to

ensure success.

Encouraging Others
The ability to give someone support or

confidence

● I can provide members of my group support when they need help
completing a task.

Negotiating
The ability to listen to others opinions, give my

own opinions and through discussion come to a
mutually positive conclusion.

● I can achieve a solution to a problem by talking to others in my group
or those in other groups.

Planning & Organising
The ability to think ahead in order to identify and

implement strategies to help you achieve your
goal

● I can complete a task by creating manageable targets and completing
each target in turn.

Leadersh
ip

With support… Independently… In an unfamiliar context…


